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               Sláinte agus Sábháilteacht – Health and Safety  
 

 

                                                              

 

Rationale 

The Safety Statement approved by the Board of Management of Gaelscoil Raifteirí under the ‘Safety, Health and 

Welfare at Work Act 2005’ sets out the policy and organisation of safety, health and welfare in the school. The 

school seeks to make every effort to preserve and promote the safety, health and welfare of our school 

community. 

The Board of Management of Gaelscoil Raifteirí is committed to securing high standards of health and safety in 

and around the school. It strives at all times to create a working and learning environment that is safe and 

healthy for all that use it, namely staff, pupils, parents/guardians and relevant members of the public. 

The school will apply the provisions of all applicable health, safety and welfare legislation and codes of practice 

to ensure that places and systems of work are safe and without risk to health. Continuous improvements in 

health and safety performance will be sought, but interventions will reflect the reality of identified risks.  

Próifíl scoile/ School profile                                                                                                                                                                                            

The school comprises of ten classrooms with an integral wet area and toilet facilities. The wet areas are floored with 

marmoleum. There is a sport’s hall with adjoining kitchen area with hatch, one S.E.T. room, a meeting room, 

staffroom, principal’s office, secretary’s office, cleaner’s storeroom, communications room, staff library and two 

staff/disabled toilets. Adjacent to the school are a single prefabricated unit with two SET rooms with adjoined 

entrance hall and two toilets and also one pre-fab unit comprising of a caretaker’s utility/storage room. All of the 

classrooms have a fire exit to the exterior and mat–wells are situated inside the front and back doors. There is a fire 

extinguisher in each room, at each of the four entry points, in the boiler room and external prefabs. There is also a 

fire blanket and extinguisher in the kitchen. The geodome at the rear of the school building operates as an outdoor 

classroom also. Gardening tools are used under the supervision of class teacher. These tools are stored in a potting 

shed adjacent to the geodome. There are 230 pupils attending the school. The Staff consists of the principal, 12 

teachers, 3 SNA’s, a secretary, 2 part-time caretakers and 2 part-time cleaners 

Aims 

The aim of the policy is to: 

 Ensure that all reasonably practical steps are taken to ensure the health, safety, welfare and wellbeing 

of all members of the school community while on the school grounds 
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 Ensure that all reasonably practical steps are taken to ensure the health and safety of staff, pupils and 

other supervising adults participating in off-site visits 

 Establish and maintain safe working procedures amongst staff and pupils 

 Make arrangements for ensuring safety and absence of risks to health in connection with the use, 

handling, storage and transport of articles and substances 

 Develop safety awareness amongst staff, pupils and other supervising adults. 

 Formulate and implement effective procedures for use in the event of fire and other emergencies 

 

Responsibilities 

Board of Management 

 The Board is the employer of the school’s staff. As such, it has overall responsibility for ensuring healthy and 

safe places and systems of work for staff, as well as a duty of care to all other building users. 

 The Board will ensure that an up-to-date Safety Statement is in place. It will undertake a regular risk 

assessment and will ensure that identified hazards are eliminated or minimised as far as is reasonably practical. 

The Board will devote sufficient resources to ensuring the health and safety of all members of the school 

community and will ensure that there is adequate insurance in place to cover the activities of the school. 

 The Board will appoint at least one person to the role of Safety Officer to assure health and safety compliance. 

This may be an external expert or a BOM member, but not the Principal or Teachers’ Representative on the 

BOM. The BOM will sanction relevant health and safety training for this person if necessary. 

 

Principal and Deputy Principal 

 The Principal is the link between the BOM and the staff. 

 The Principal will ensure that all staff, including temporary and part-time staff, receive induction, on-going 

training and regular information on health and safety matters and will consult with them, on behalf of the BOM, 

at least annually on such matters. 

 The Principal will support and assist staff to enable them to reach correct decisions about health and safety and 

will check at intervals that safe working methods are being observed that are in accordance with school and 

statutory procedures. 

 The Principal will also receive and deal initially with any health and safety concerns that she receives from staff, 

parents, guardians and others. 

 The Deputy Principal will take on the duties of the Principal in her absence. The Assistant principal will assume 

responsibility in the case of both Principal and deputy Principal being absent. 

Other Employees 

 All staff, including temporary and part-time staff, are required to cooperate with the Board and others to ensure 

health and safety law in general, and this policy in particular, are implemented. 
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 They have responsibility to take reasonable care of their own safety, health and welfare and that of any person 

who may be affected by their acts or omissions. This applies to any work they do on behalf of the school, both 

within the school premises and outside. 

 Specifically, in terms of child welfare, teachers are in loco parentis and are expected to do what a reasonably 

careful parent would do in any situation involving risk. 

 Being mindful of their role as being in loco parentis, if any member of staff suspects that a parent/guardian may 

be under the influence of a medication and/or intoxicant to the extent that it endangers their own or another 

person’s safety, the Principal must be informed immediately. 

 Staff are required to attend any health and safety training that is deemed essential by the BOM and are 

encouraged to undertake appropriate additional training. All training must be delivered by 

individuals/organisations competent to do so. 

 Records of all health and safety training completed by staff will be maintained by the school. Staff must use 

available facilities and equipment and other forms of protection to ensure work practices are performed in the 

safest manner possible and must never intentionally or recklessly interfere with or misuse any such facilities, 

equipment or protection. 

 Staff may not be under the influence of a medication and/or intoxicant to the extent that it endangers their own 

or another person’s safety and must inform the Principal if they are suffering from any injury, disease or illness 

or are taking any medication that potentially adds to risks within the school. 

 Any dangerous practices or situations that staff become aware of must be reported to the Principal and/or staff 

Safety Representatives without unreasonable delay. 

 

Staff Safety Representatives 

This Health and Safety Policy names Cristín Uí Ghiobúin and Máire Ní Dhuibhghiolla as the Staff Safety 

Representatives and the duties associated with this position include but are not  

limited to: 

 represent employees on health and safety matters 

 accompany a health and safety inspector carrying out an inspection if and when required 

 liaise with the Safety Committee and other relevant persons engaged in health and safety matters. The Safety 

Committee is comprised of four staff members, one assigned to each corridor, reporting any dangerous 

practices, situations or hazards to the Staff Safety Representatives.  

 regularly review hazards and revise school safety procedures and methods of operation 

 ensure fire prevention and protection methods are provided. 

 ensure that a fire drill is conducted every term. 

The Staff Safety Representatives will liaise with the BOM Safety Representative. A comprehensive audit will be 

conducted annually by an external health & safety officer. An audit was carried out in September 2022. 
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Parents and Guardians 

 Parents and guardians are requested to cooperate with the Board and others to ensure health and safety law in 

general and this policy in particular, are implemented. 

 They have responsibility to take reasonable care of their own safety, health and welfare and that of any person 

who may be affected by their acts or omissions. Parents are especially reminded that they must not allow their 

children to engage in dangerous play in and around the school. 

 Once a pupil enters the school building @ 8:50 a.m. the teachers and specifically assigned Special Needs 

Assistants are in loco parentis and thus primarily responsible for the children’s health, safety and welfare. 

 Parents and guardians, however, must take responsibility for their children before school begins @ 8:50 a.m. 

and after collection from school. 

 Parents and guardians are also responsible for other children not enrolled in the school, especially young 

children, accompanying them in the school and its environs. 

 Parents and guardians are requested to report any health and safety concerns to the Principal and/or the 

Chairperson of the Board. High-risk concerns must be reported promptly to the Principal. 

 Parents and guardians are also entitled to receive information on, and be consulted on, the school’s health and 

safety policy and procedures. 

Pupils 

Pupils will be advised of any relevant health and safety procedures and are required to comply with the staff and 

Board in implementing these. 

Members of the Public 

 Members of the public who visit the school will be informed of any relevant health and safety regulations in 

place and will be required to abide by these. 

 Reasonable efforts will be made to ensure that any outside contractors used by the school are covered by 

adequate insurance and comply with health, safety and welfare legislation. 

Access to School 

 The exit doors of the school are opened at 8:50am every school morning. 

 A brief morning assembly is called at 9:00 am on Monday morning. 

 The main entrance is at the front of the building. The main doors (two to the front and two at the back of the 

school) are operated by a keypad system and must be kept securely closed at all times by all members of staff. 

 Any child who arrives late in the morning must proceed to the emergency exit door of their classroom.  

 Parents of pupils in the infant classes together with Club Spraoi and Tír na n-Óg staff members only are 

permitted to park in the car park at the front of the school in the morning. At home time parents of pupils in First 

and Second classes are permitted to park in the front car park. 

 The car park at the back of the school is to be used by school staff only. 

 Visitors, contractors, etc., must park in the place designated to them. 
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 In as far as it is possible with the practical layout of the school premises, anyone entering the school premises 

shall be required to identify themselves to the secretary or a member of staff as relevant before gaining 

admittance to the school. 

Please note that reception times are as follows: 

Monday – Friday 8:50 a.m to 2:50 p.m  

Closed: Wednesday 

Collecting Children from School 

 All parents/guardians/authorised adults, in the interest of safety are asked to collect Junior Infant and Senior 

Infant pupils from the school yard once they have been released to them by their teachers. Infant classes finish 

at 1:30 p.m sharp. 

 1st and 2nd class pupils are collected by parents/guardians/authorised adults from the school yard once they 

have been released to them by their teachers at 2:30 p.m. All other classes are also dismissed at 2:30 p.m 

leaving school grounds via their designated exit gate or to their parents/guardians on the yard. Pupils travelling 

by bus are first to be dismissed at home time. 

 Any parent/guardian who wishes their child to regularly walk/cycle home unattended, must give their permission 

via the permissions tab on Aladdin for the attention of the principal and class teacher. 

 Any parent/guardian who usually collects the child but who wishes the child to walk/cycle home unattended on 

certain occasions must give their permission via the permissions tab on Aladdin for the attention of the class 

teacher. 

 In the case of any child who has written permission to leave the school unattended, the Board of Management 

Gaelscoil Raifteirí is not responsible for their safety. 

 Parents/guardians/authorised adults are reminded to drive slowly when entering the school car park to collect 

children. 

 If parents arrange to collect their children at a place other than the school, the Board of Management Gaelscoil 

Raifteirí is not responsible for their safety. 

 If pupils arrive late to school (for example, for a dental appointment) or are being collected early from school, 

the parents or guardians must notify the school in advance via the late arrival/early collection options, in the 

attendance and notes tab on their Aladdin app.  

 Attendance of pupils arriving after the roll has been called at 10 a.m will be recorded provided the late arrival 

information has been filled in on the Aladdin app. by parents.  

 If a person other than a parent or guardian is collecting a child, the parent/guardian must inform the class 

teacher (unless it is an emergency situation, in which case the school office may be contacted by telephone).  

 Parents/guardians/designated person arriving to collect a pupil early must ring or call to the office prior to 

leaving the school grounds with their child. 
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Traffic Management 

The Board of Management recognises that large numbers of staff, pupils, parents/guardians and visitors travel 

within the direct vicinity of the school. They ordinarily arrive and leave at concentrated times of the day using 

different modes of transport, which poses safety concerns. The Board wants traffic in and around the school 

grounds to be managed as safely as possible, but this requires the full cooperation of all parties concerned. 

 Parents/guardians are reminded that they are responsible for their children once collected from the class 

teacher or before school begins in the morning. 

 On leaving the school building, parents/guardians are reminded that they are responsible for ensuring that their 

children use a pedestrian gate to exit safely onto the footpath outside the school. 

 In the interest of safety, all vehicle users coming to the school must comply with the rules set down by the Road 

Safety Authority.  

 

Safe Access and Leaving Routes 

 Every effort will be made to ensure that all building users can safely access, leave and move around the school 

grounds and building where necessary. 

 Entrances and corridors will be kept free from obstruction. 

 Fire exits will be kept free from obstruction. 

  

Health and Wellbeing 

General Health and Hygiene 

 Parents/guardians should not send a child to school who is sick or who may have a contagious infection. 

 While the Board of Management encourage full attendance, parents/guardians should use their best judgment 

in deciding if a child is sick and therefore should not be in school (see Attendance Policy). 

 Should a teacher, acting in loco parentis, determine that a child is sick and should not be in school, he/she will if 

necessary contact the parent/guardian to collect the child during the school day. If the parents/guardians are not 

available, the emergency contact will be contacted to collect the child. If the emergency contact is not available, 

medical assistance may be sought by the school. 

 Parents/guardians are required to inform the school of any immediate or on-going health problems that their 

child may have and the medications being used. 

 In the case of a food allergy, either a doctor’s certificate or a report from a qualified professional is required. 

 If pupils have a medical condition which may affect their work at school, parents should tell their teacher. This is 

particularly important with any physical, hearing or eyesight problems. 
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Hygiene and Tidiness at School 

The Board of Management makes every effort to ensure that the school is hygienically clean and tidy. Children 

have their part to play too! 

 The school is cleaned daily and thoroughly with particular attention paid to toilet areas. 

 Toilets should be flushed after use. 

 Any sanitary products must be placed in the provided units. 

 Litter is to be put into the bins provided in the classrooms, throughout the school and in the yard. 

 All lunch litter must be taken home for disposal (see Healthy Eating Policy). 

 Students should feel responsible for their school-home; they should take care of it and keep it as clean and neat 

as possible. Concern for the environment is part of the formation of ecological awareness. 

 

Personal Hygiene 

 All children enrolled in our school must be fully toilet trained. In a case where a child cannot self-toilet due to a 

condition or special education need, a doctor’s certificate or report is required. 

 “Coughs and sneeze, elbows please”. 

 All children must wash their hands after using the toilet. 

 When a child uses a tissue to blow his or her nose, the used tissue must be immediately placed in the correct bin. 

 Hand-soap, towels and toilet roll are in regular supply around the school while tissues and hand sanitiser are 

available in the classrooms and staff room. 

 Female pupils in 4th, 5th and 6th classes are informed of where to find a store of female sanitary products should 

they need them and how to dispose of these correctly. 

 All members of staff reserve the right to inform the Principal if supplies of personal hygiene products are not 

sufficient at any time. 

 Food items must never be brought into the toilet areas. 

 Children are not allowed to swap or share previously-opened food items or milk cartons 

 Children are not allowed to swap or share water bottles, milk cartons, cups or any other such items. 

 

Long-term Health Conditions 

 So that our school can provide the best level of care for all children, parents/guardians must inform the school if 

the child has any long-term health conditions. 

 Examples of such long-term health conditions include but are not limited to asthma, epilepsy, diabetes, etc. 

 This information in requested via the enrolment form. 

 If such a long-term health condition is diagnosed after a child has been enrolled, it is the responsibility of the 

parent/guardian to inform the school of any such diagnosis immediately. 
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Infectious Illness 

The Board of Management encourages full attendance where possible but must be mindful of the health of other 

members of the school community, staff members and other parents included.  

 If a child is suspected of having a relatively minor infectious illness (stomach bug, etc.), parents/guardians should 

keep the child away from school until deemed well to return. Upon return, a note on Aladdin (or in school diary) 

must be provided to the class teacher to explain the child’s absence from school. 

 If a parent/guardian is unsure of the seriousness of any such possibly infectious illness, medical advice should be 

sought and followed. Examples of such illnesses include but are not limited to chicken pox, measles, impetigo, 

conjunctivitis, flu, etc. 

 If a child has been diagnosed by a doctor as having an infectious illness, parents/guardians must do the following: 

o inform the school at the first opportunity of the nature of the illness so that any possible immediate cases 

in other children in any class may be identified quickly 

o follow medical advice to determine the date for safe return to school. 

 

Head Lice 

To prevent the possibility and spread of head lice, parents/guardians are reminded to tie back their child’s hair 

every school day. 

 A normal part of growing up, head lice are highly contagious. 

 The school will regularly remind all parents/guardians to check for head lice. 

 Parents/guardians must inform the class teacher if their child has head lice so that the rest of the school can be 

notified. All such information received will be treated anonymously when informing the rest of the school 

community. 

 Parents/guardians are required to check their child’s hair regularly otherwise head lice can become a problem in 

school. 

 

Clothing 

 Children must wear our school uniform and tracksuit on the relevant days along with appropriate footwear (see 

School Uniform Policy). 

 In times of cold weather, children must come to school with appropriate coats or jackets. Other cold weather gear, 

such as hats, scarves, gloves, etc., are at the discretion of parents/guardians. 

 All items of personal clothing must be labelled with the child’s name. 

 Children are not allowed to wear makeup. 

 Children are not allowed to wear jewellery, except for small stud earrings and wrist watches. 
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Medical Information 

 All parents/guardians must ensure that teachers are aware in writing of any on-going medical condition that their 

child may have. 

 Parents/guardians must complete the medical section of the application form and are reminded that they are 

responsible for any and all updates as necessary. 

  

Medicines 

 Parents/guardians must inform the class teacher if their child is on any form of medication, either short term or 

long term. 

 Examples of short-term medications include but are limited to antibiotics, medicines containing paracetamol, 

antihistamines, etc. 

 Examples of long-term medications include but are not limited to inhalers, ritalin, etc. 

 Non-prescriptive medicines will neither be stored nor administered to pupils in school. 

 Prescribed medicines will not be administered in school without the written consent of parents and the specific 

authorisation of the Board of Management (see Administration of Medicines Policy). 

 Prescribed medicines for which the written consent of parents and the specific authorisation of the Board of 

Management has been received, should not be kept by the pupil. They must be held by the authorised teacher 

and out of reach of pupils. 

 Certain medicines, such as inhalers used by asthmatic children, must be readily accessible at all times of the 

school day. 

 Children with acute illness (i.e. colds, temperatures, etc.) are not allowed to bring any medicines to school, either 

prescription or non-prescription. 

 If a child has a diagnosed chronic illness (such as asthma, diabetes, etc.) and may need to take medication, a 

parent/guardian must write to the Board of Management to request this. The medicine should be administered 

under the supervision of an authorised adult. 

 The above request to the Board must give the name of the child, name and dose of medication, must state the 

circumstances in which medication is to be given by the teacher and consent for it to be given. 

 If the child cannot self-administer the required medicine, the request to the Board must include if possible, the 

exact dosage and times for administration. 

 A teacher should not administer medication without the specific authorisation of the Board.   

 Any teacher who is authorised to administer any medication does so on a voluntary basis and reserves the right 

to refuse. 

 In cases where class teachers have been authorised to administer medication, it is the parents’/guardians’ duty to 

ensure that the class teacher is present on any given school day. 
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 In any case where the class teacher, assigned SNA or another SNA are not present to administer a prescribed 

medication as per the Board’s permission, the parent will be contacted to come to the school to administer the 

medication.  

 Where possible, parents/guardians should ask the prescribing doctor to prescribe the administration of prescribed 

medicines outside of school hours. 

 Parents are further required to indemnify the Board of Management and authorised members of staff in respect of 

any liability that may arise regarding the administration of prescribed medicines in school. The Board of 

Management will inform the school’s insurers accordingly. 

 Where permission has been given by the Board of Management for the administration of medicine the smallest 

possible dose should be brought to school, preferably by the parent, with clear written instructions for 

administration, giving the name of the pupil. 

 Changes in prescribed medication (or dosage) should be notified immediately to the school with clear written 

instructions of the procedure to be followed in storing and administering the new medication. 

Parents should ensure that these procedures are clearly understood before submitting any request to the 

Board of Management. 

 

School Medical Inspections 

 The HSE will carry out vaccinations or school medical inspections (including but not limited to hearing, sight and 

dental) according to their policy during the school year. 

 Consent forms will be issued and no child will be submitted to any vaccination or medical inspection without the 

direct and signed permission of parents/guardians. In the case of vaccinations in Junior Infant classes, 

parents/guardians may be in attendance on the day of these taking place. More information is available on 

www.hse.ie (School Immunisation Programme) 

 

Food Allergies 

 If a parent/guardian has a concern that the child has a specific food allergy, the Board insists that a medical 

diagnosis must be sought before the school is officially informed of any such possible allergy. 

 Where children are suffering from certain and specific diagnosed on-going food allergy conditions (for example, 

nut allergy), parents should outline clearly in writing the nature of the allergy and provide this to the class teacher. 

 This written report relating to the allergy must state what can and cannot be done in a particular emergency 

situation, with particular reference to what may be a risk to the child. 

 Teachers must be made aware of any such diagnosed on-going conditions as they occur. 

 Children who are identified as having diagnosed food allergies will not under any circumstances be offered any 

items of food that may contain ingredients that the class teacher knows are unsuitable. 
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 If a teacher is unsure about the exact ingredients of any food item that may be available to the class, he or she 

will act on the side of caution and not allow the child with a diagnosed food allergy to eat or drink it. 

 Parents/guardians are reminded that if their child has a certain and specific diagnosed food allergy, they are 

responsible for informing the school of this as and when such a diagnosis may be provided. 

 Parents and guardians are further reminded that they also have an important role in helping the child know and 

understand what he or she can and cannot eat. 

 Bearing in mind the role of all teachers in loco parentis, parents are further required to indemnify the Board of 

Management of any liability that may arise regarding a child with a diagnosed and specific food allergy consuming 

any food product that he or she is allergic to. 

 

Identification of Children with Diagnosed and Specific On-Going Medical Conditions, Food Allergies 

and/or Board-approved Administration of Medication 

 The Board want to ensure that all staff, permanent or temporary, can correctly identify children with diagnosed 

and specific on-going medical conditions, food allergies and/or board-approved administration of medication. 

 Therefore, each such child will have their photograph displayed in the staff room, along with their name, class and 

diagnosed and specific on-going medical conditions, food allergies and/or board-approved administration of 

medication. 

  

Accidents 

 Parents/guardians are reminded that although children will be supervised by designated teachers and other staff 

who are in loco parentis during breaks and at all other times, accidents can occur. 

 The Board of Management and all parents/guardians recognise that members of staff are not medical 

professionals but rather act in loco parentis. 

 Minor accidents are treated at school, such as slight cuts and abrasions etc. The supervising staff or other 

designated staff members at the school will deal with these by cleaning the affected area with medical wipes. 

Parents/guardians are expected to check injuries when the child returns home from school. 

 Hypo-allergenic plasters only will be used at the discretion of the supervising teacher. 

 It is the policy of Gaelscoil Raifteirí not to use disinfectant, salves or any such products on cuts or grazes in case 

a child is allergic to any of these products. 

 If the injury requires more attention that cleaning with a medical wipe, the application of a plaster or the use of an 

ice pack, then the parents/guardian will be notified. 

 A member of staff will never administer medication due to an accident. 

 When a child receives a blow to the head, no matter how minor it may be deemed, the class teacher will notify the 

child’s parents/guardians. 
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 When an accident occurs during the school day that the supervising teacher deems more serious than a minor 

accident, it must be recorded in “Leabhar na dTimpistí” and signed by the supervising teacher. The name of any 

other members of staff who witnessed or attended the accident must also be recorded, as a true and accurate 

reflection of what occurred. 

 All parents/guardians must inform the school of any changes to mobile, work or home phone numbers as they 

may occur. 

 All parents/guardians must provide the school with the details of an emergency contact in case the parents/ 

guardians cannot be reached. 

 In the case of serious injuries e.g. suspected fractures, deep cuts etc. which may need stitches or may result in a 

child needing to attend A&E Mayo General Hospital, Castlebar. In the event of an accident, every possible effort 

will be made to contact a child’s parents/guardians or emergency contact parents may wish to bring their child to 

the G.P./Hospital themselves.   

 When it is deemed necessary by the school to contact a parent/guardian following an accident, the schoo l’s 

duty of care is relinquished to that of the parent/guardian once the handover has occurred. No further follow -

up will take place. 

 

First Aid 

 All school staff will receive first aid training on a three-yearly basis. 

 The Board of Management accepts that it needs a minimum of two designated first aiders, whose certification is 

renewed every three years. The name of these designated first aiders will be Cristín Uí Ghiobúin and Máire Ní 

Dhuibhghiolla. 

 The Board further accepts that while all staff will receive first aid training, the selection of the minimum of two 

designated first aiders must be from members of staff who are willing to be named as such. 

 If available, the designated certified first aiders will administer any first aid in the first instance. However, in the 

absence of such a person, any competent adult will make every effort to attend to an injured person. 

 There will be a number of first aid boxes in the school – a basic first aid box is located in each classroom and one 

in the hall. The first aid box in the hall is stocked in accordance with guidelines issued by the Health and Safety 

Authority. 

 Medication may never be stored in first aid boxes and should be administered by authorised adults.  

 

Investigation, Recording and Reporting 

 All instances of serious and potentially serious accidents are recorded and investigated. To this end, the school 

maintains a logbook of all such instances, which is kept in the staffroom. 

 The Principal will report on any serious accident at meetings of the BOM (and sooner to the Chairperson of the 

BOM if the instance is deemed sufficiently serious). 
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 If an accident involving a child is deemed serious, the relevant parent/guardian/emergency contact will be notified 

on the day itself, ordinarily by the class teacher. 

 Furthermore, the Principal will make a report to the Health and Safety Authority in the case of dangerous 

occurrences, death or serious accidents (that is, an accident requiring absence from work/school for more than 

three days, not including the day of the accident itself, or requiring medical treatment by a registered medical 

practitioner or hospital). 

 Additionally, if required, the Principal will make a report to the school’s insurance company. 

 

Emergencies 

Emergency Routes and Exits 

 The school has, and will maintain, an adequate number of emergency routes and exits, which meet statutory 

regulations. 

 These will be clearly signed and kept free from obstruction at all times. 

 All rooms will have evacuation instructions on the inside of each door. 

 School evacuation will be practised as part of regular fire drills. 

 Special provisions will be made for evacuations that take place during curricular activities outdoors. 

 

Fire Protection 

 The school has, and will maintain, appropriate fire detection and fire-fighting equipment, which meets statutory 

obligations. 

 Fire drills will be held at least three times per school year and a logbook will be maintained of all such drills. 

 Staff will be trained in the use of fire-fighting equipment regularly to ensure that at any given time that there are 

sufficient staff with such knowledge employed. 

 Any contractor completing hot work (including welding, soldering, use of blow lamps, blow torches and cutting 

equipment) must be qualified and insured to do so, must carry a fully charged fire extinguisher and must make a 

full check one hour after completion of the work. 

 No naked flames are permitted to remain unattended at any time. Examples include but are not limited to candles 

lit for Religious Education lessons. 

 

Emergency contact details 

 Emergency contact details of the parents and guardians of all children in the school as well as the next of kin of 

all staff, will be kept in the school office in a password protected document on Aladdin. 

 The responsibility lies with parents/guardians to inform the school of any changes to the emergency contact 

details. 
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Emergency closures 

 In the event of, for instance, heavy snowfall, high winds, thunderstorms, disconnection of services, death or 

critical incident, the Principal will consult as soon as feasible with the Chairperson of the BOM to decide whether 

it is in the interests of all parties to close the school. 

 If it is decided that it would be unsafe to keep the school open, an exceptional closure will be deemed to have 

been granted by the BOM. 

 Exceptional closures will be kept to an absolute minimum. 

 Parents and guardians will be informed at the earliest opportunity of any such closure using a range of 

communication techniques (See Communications Policy). 

 If the school is open when an incident occurs, staff will remain on the premises until all children have been 

collected. 

 

Critical Incidents 

A critical incident is any incident or sequence of events which overwhelms the normal coping mechanism of the 

school and disrupts the running of the school’. (National Educational Psychological Service (NEPS), 2007).  

While our whole-school community obviously hopes we never experience a critical incident, it is important that 

we are prepared. A management team is in place and an action plan in the short, medium and long term is set 

out in our Critical Incident Policy. 

 

Heating 

The Board will endeavour to ensure that the school is kept comfortably warm for all members of the school 

community. This is particularly important during winter. Similarly, especially during warmer weather, all 

classrooms must be kept properly ventilated to ensure an appropriate level of comfort for everyone. The below 

procedure is taken from the Department of Education’s Circular 21/79 which deals with school heating.  

 The lowest acceptable temperature in the classrooms is 16 degrees centigrade. 

 If the temperature in the classrooms has not reached 16 degrees centigrade within one hour of the opening time 

of the school, the Principal must take immediate action. 

 Unless there is a definite chance that the minimum temperature will be reached very soon, the Principal must 

inform the Chairperson of the Board of Management to decide if the school will have to be closed. If the 

Chairperson cannot be contacted, then the Principal must use his or her judgement. 

 If the school must be closed due to a lack of proper heating, the principal will make arrangements for the pupils to 

be sent home, provided this can be done without risk to the children. 

 Where it is not possible to send all children home, teachers continue to have a legal obligation to supervise the 

children for the remainder of the school day. Teachers should not, however, be expected to carry out their normal 

teaching programme in these circumstances. 
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 Where the principal fails to follow the above procedure, any member of staff has the right to report the matter to 

the Chairperson. 

Supervision of children during the school day 

General Supervision 

 The children are supervised by the school from the time they enter the school building in the morning at 8:50 a.m. 

until the time they are collected. 

 If class teachers are unexpectedly absent for any reason, for example, an illness or family emergency, a Special 

Education teacher will be appointed to the class. 

 Depending on the age profile of the class, the children may be divided up between the other classes for the 

school day. 

 In cases of longer term absences, substitute teachers may be engaged. 

 Any children who attend the afterschool Club Spraoi and Tír na n-Óg childcare facilities are escorted there by a 

member of staff employed by these clubs. 

 On occasion, a teacher may have to leave the classroom for a short period of time. If so, s/he will ensure that a 

colleague in the classroom next to them will provide temporary supervision cover, with both classroom doors left 

open. 

 At an age-appropriate stage, sometimes children may be allowed to leave their classrooms for limited periods of 

time to undertake specific errands or appropriate responsibilities. Another child should always accompany them. 

 Unless it is deemed age-appropriate and related to a particular and prepared-for responsibility, at no time will any 

child be left unsupervised in the school hall, the yard or on the school grounds. 

 

Yard Supervision 

 Our school operates a yard timetable of supervising staff – two rostered teachers will always be on duty and will 

be assisted by a minimum of two rostered Special Needs Assistant. The appropriate yard supervision rota will be 

displayed in the staff room/hall. 

 The teachers rostered for yard duty are responsible for the health and safety of all children on yard at that time. A 

Teacher should not leave the yard for any reason unless another teacher is present. 

 The Special Needs Assistants are allocated specific areas for support and they follow the direction of the 

supervising teacher responsible. 

 The teacher rostered for yard duty on any given day is responsible for deciding whether or not the weather is 

suitable for going to yard. If unsure the teacher must consult with the other staff members rostered for yard duty.  

School Excursions 

 As either part of the enrolment form or otherwise, parents/guardians are asked to provide permission for the 

children to take part in age-appropriate, relevant and educational excursions and field trips. 
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 Based on the age and profile of any class, parents/guardians may be asked to accompany specific groups on 

excursions. They may not bring younger children with them. 

 Where transport is required, the school will only engage buses that are adequate for the size of the group from a 

reputable company that provides safe vehicles and drivers. Every effort will be made to source buses that have 

seat belts and all passengers will be required to make use of these. 

 Pupils are directed to pair up for each excursion and must follow their teacher’s instructions at all times. 

 A teacher or other responsible adult always leads the way and the group is required to stay together, using 

waiting points where necessary. 

 Children are counted when leaving school and at various points during the excursion. 

Swimming Lessons 

 Swimming is part of the Physical Education curriculum and as such, all children are encouraged to take part in 

any organised swimming lessons organised by the school. 

 Teachers will inspect the changing rooms on arrival and children will be required to get ready independently for 

the pool quickly. 

 Unless required due to a diagnosed need and with written permission from the parents/guardians to access the 

curriculum, no child will receive assistance in getting dressed and undressed. 

 The children must follow the swimming instructors’ directions while in the area of the pool.  

In-school activities 

 All external personnel who provide additional support to pupils in relation to the curriculum will be asked to 

provide evidence of vetting and certification. External personnel will be asked to familiarise themselves with the 

school’s Code of Behaviour and Health and Safety policies, available on the school website. 

 Use of facilities adjacent to the school is permitted under the guidance and supervision of a teacher or other 

qualified designated person.  

Other 

 The school will provide safe equipment for both its staff and pupils, including where necessary, guards and 

appropriate personal protective equipment. 

 Equipment will be appropriately certified, maintained to a high standard and disposed of if it poses a safety risk. 

 Electrical equipment will only be used and maintained by staff qualified to do so.  Wherever possible, fuses and 

power breakers shall be used and all portable power equipment shall operate on 110V. 

 Equipment and substances for maintenance, cleaning, catering and similar will be stored securely away from 

children. Cleaning and maintenance will normally be done outside of school hours. 

 Work at a height will be avoided wherever possible and must never take place without other people being on the 

premises. Safe ladder practice must be observed and ordinary school furniture must never be used to undertake 

work at height. 
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Animals 

 No animals may be brought into the school grounds at any time, with the exception of assistance dogs. 

 Any organisation/individual who brings any animals onto school grounds must have the permission of the Board 

of Management. 

This policy will be monitored on an ongoing basis. Health and Safety risk assessments will take place at least 

annually, and sooner if circumstances require this. 

Déanfar monatóireacht ar an mbeartas seo ar bhonn leanúnach. Tarlóidh measúnuithe riosca sláinte agus 

sábháilteachta gach bliain ar a laghad, agus níos luaithe má éilíonn cúinsí seo. 

This policy was reviewed in consultation with parents and staff and it was ratified by the Board of Management 

on the 8.2.23 

Rinneadh athbhreithniú ar an mbeartas seo i gcomhairle le tuismitheoirí agus leis an bhfoireann agus 

daingníodh é ag an mBord Bainistíochta ar an 8.2.23 

                       

Síniú:  

Cathaoirleach an Bhoird Bhainístíochta  

Dáta: 8.2.2023                                                                                 

 

Síniú: 

Príomhoide   

Dáta: 8.2.2023                                                     

 

                                            

 


